
Amazon Business AggieBuy Training



Introductions

Texas A&M Transportation Institute 
Holly Fannin, Financial Accountant, Financial Services 

Texas A&M AgriLife 
Lindsay Weber, Assistant Director of Procurement
Procurement Office

Texas A&M University 
Patty Winkler, Director
Procurement Services, Division of Business Services 

Texas A&M University
Cherise Toler, Assistant Director 
Procurement Services, Division of Business Services 

Texas A&M Engineering Experiment Station 
Mary Williams, Director of Purchasing & HUB Coordinator 

Texas A&M AgriLife
Chris Chamberlain, Director of Procurement & HUB
Procurement Office

Amazon Business
Alex Villanueva, Customer Success Manager

Amazon Business
Katherine George, Texas Higher Education Executive Advisor



• Tex a s  A & M  A m a z o n  B u s i n e s s  A c c o u n t

• P u n c h o u t  O v e r v i ew

• J o i n i n g  &  A c c e s s i n g  t h e  A m a z o n  B u s i n e s s  A c c o u n t

• U p c o m i n g  Tra i n i n g  S e s s i o n s

• Q & A

AGENDA



Central Amazon Business Account



Amazon Business in AggieBuy

Coming September 2025

Launch of an official Amazon Business punchout catalog in AggieBuy

Participating System Members include Texas A&M University, TEES, AgriLife Research, AgriLife 

Extension, TVMDL, and TTI

Visit the Texas A&M Procurement Website to stay up to date. AgriLife Research, AgriLife Extension, 

and TVMDL visit the AgriLife Procurement News & Updates SharePoint page to stay up to date. 

https://purchasing.tamu.edu/
https://agnettamu0.sharepoint.com/sites/AdminServices/SitePages/Procurement-News-&-Updates.aspx


This transition to Amazon Business in AggieBuy will:
W h y  T h i s  C h a n g e ?
• Standardize the purchasing process

• Reduce pcard reconciliation tasks

• Ensure policy compliance

• Maintains and provides:

– Tax Exemption

– Free 2-day Prime shipping

– Business pricing

– Dedicated support team

C h a n g e s :

• Orders placed via AggieBuy

• Pcards not used for Amazon purchases

• Electronic invoicing through AggieBuy

• Consolidated Texas A&M Amazon accounts



Punchout Overview



Punchout to Amazon Business 



Punchout Order Journey
AggieBuy Amazon Business

Click on Amazon Business 

tile

and punchout

Purchase order will be 

submitted automatically

Add items to the 

shopping cart

Complete checkout process and 

submit for approvalShopping cart passes 

approval workflows 

Order confirmation 

will be issued

Invoice will be created and send 

automatically when  the 

delivery was delivered



Joining & Accessing the Amazon 
Business Account



• B u s i n e s s  P r i c i n g :  D i s c o u n t e d  r a t e s  a n d  o f f e r s  
a v a i l a b l e  o n l y  f o r  A m a z o n  B u s i n e s s  c u s t o m e r s

• B u s i n e s s - O n l y  S e l e c t i o n :  A  b r o a d  s e l e c t i o n  o f  i t e m s  
i n  c a s e / p a c k  s i z e s  d e s i g n e d  f o r  b u s i n e s s  s h o p p e r s

• Q u a n t i t y  D i s c o u n t s  a n d  L i m i t e d - T i m e  D e a l s :  
V o l u m e - t i e r e d  p r i c i n g ,  b u l k  s a v i n g s ,  c o u p o n s ,  a n d  
m o r e

• A m a z o n  B u s i n e s s  A n a l y t i c s  R e p o r t i n g :  R e s e a r c h  
y o u r  o r d e r  h i s t o r y ,  c r e a t e  a n d  d o w n l o a d  r e p o r t s ,  a n d  
c h e c k  e a s y - t o - r e a d  d a s h b o a r d s

Amazon Business Benefits



• T h e  A m a z o n  B u s i n e s s  a c c o u n t  
w i l l  h a v e  t h e  B u s i n e s s  P r i m e  
l o g o  i n  t h e  t o p - l e f t  c o r n e r .  

• A c c o u n t  f o r  Te x a s  A & M  
U n i v e r s i t y  S y s t e m  w i l l  b e  
v i s i b l e  u n d e r  “ H e l l o ,  Y o u r  
N a m e . ”

• B u s i n e s s - C e n t r i c  m e s s a g i n g  
o n  r o t a t i n g  h o m e p a g e  t i l e s .

Business vs Personal Accounts
M a k e  s u r e  y o u ’ r e  i n  t h e  r i g h t  
a c c o u n t  w h e n  s h o p p i n g  f o r  w o r k .

Business

Personal



Amazon Business Registration Scenarios
1

User had no

amazon account 

before 

Start purchasing 
immediately after 

punching out to Amazon 
Business from AggieBuy

User had an Amazon 

consumer account 

before 

Option 2a:

Merge account      
to business

Option 2b:

Keep account & move 
to private e-mail

User had an 

Amazon Business

account before 

If requisitioner:

Admin to remove 

user from existing 

business account

If admin:

Admin to merge 
account with users via 

invite and 
or/deregister existing 
account to join central 

business account

2 3



1 | user had no Amazon account before with their TAMU email 
address

Punchout from 

AggeiBuy

Start 

purchasing

Enter  your full name 

if prompted

1 2 3



2 | user had Amazon account before with their TAMU email 
address

1 2 3

Punchout from 

AggieBuy

Enter your work email & 

then enter password for 

existing consumer 

account or click ‘forgot 

password’ if you are 

unsure of your password.

To avoid having your personal purchases 

transferred to the company’s account, select 

the option «Personal shopping only». 

You will need to input another email address 

(e.g. yahoo, gmail, etc.) to be associated with 

your past personal shopping



2 | user had Amazon account before with their TAMU email 
address

1 2 3

Enter new  personal e-mail-address 

for consumer account

Enter code sent to 

new e-mail-address

Enter name & set password for new business account 

(password for consumer account will stay the same)

Consumer account was 

moved successfully 

to personal 

e-mail-address 

2a

2b



3 | user had Amazon Business account before with their TAMU
email address

1 2 3

Once account is 

merged, navigate 

back to AggieBuy
Punchout from 

AggieBuy

Begin shopping on 

TAMU Amazon 

Business Account

Receive invite from 

Business@Amazon.com

(This is not spam)

Merge existing 

Business 

account into 

centralized 

TAMU Amazon 

Business 

Account

mailto:Business@Amazon.com


Upcoming Training Sessions



Training Schedule

Month/Day Date Audience

June 26th 9-10am Staff Q&A with Amazon Business

June 26th 11am-12pm Faculty Q&A with Amazon Business

July 16th 9-10am Live Virtual Training for Staff: Introduction to Amazon Business in AggieBuy

July 16th 11am-12pm Live Virtual Training for Faculty: Introduction to Amazon Business in AggieBuy

August 14th 9-10am Live Virtual Training for Staff: Amazon Business Account Access 

August 14th 11am-12pm Live Virtual Training for Faculty: Amazon Business Account Access

September 11th 9-10am Live Virtual Training for Staff: Q&A

September 11th 11am-12pm Live Virtual Training for Faculty: Q&A

September 25th 9-10am Live Virtual Training for Staff: Virtual Session Troubleshooting

September 25th 11am-12pm Live Virtual Training for Faculty: Virtual Session Troubleshooting



Contacts

Texas A&M University
Patty Winkler p-winkler@tamu.edu

Cherise Toler ctoler@tamu.edu

TEES
Mary Williams me-williams@tamu.edu

AgriLife Research / AgriLife Extension / TVMDL
Lindsay Weber lindsay.weber@ag.tamu.edu
AgriLife Procurement agpurchasing@ag.tamu.edu

TTI
Holly Fannin h-fannin@tti.tamu.edu

mailto:p-winkler@tamu.edu
mailto:ctoler@tamu.edu
mailto:me-williams@tamu.edu
mailto:lindsay.weber@ag.tamu.edu
mailto:agpurchasing@ag.tamu.edu
mailto:h-fannin@tti.tamu.edu


Q&A Session



Questions

Submit questions prior to our next session:



Thank you!


