Workday - Update Work Email Address

1. From the Workday home page, choose Personal Information under Your Top Apps
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Good Afternoon, Cherise Toler

It's Tuesday, September 2, 2025

Awaiting Your Action

You're all caught up on your tasks.

Announcements Tof1

Elect to Receive your 1095-C Electronically
You are scheduled to receive a paper 1095-C. Did you know if you elect to receive an electronic copy of this
form you will have access to your 1095-C in Workday up to 30 days sooner? System Benefits Administration

Quick Tasks

a N N ~
( My Payslips ) K Absence Balance ) View Printable Employee Review 3
2K B4

Your Top Apps

& Jobs Hub & Safety q z:;le'ﬂlsand

83 View All Apps

Personal
Information

2. Choose Contact Information
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3. Choose Edit
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4. Under Work Contact Information, use the pencil icon under the Primary Email section to update
your email address.

Work Contact Information

Business Location

Address

Primary Work Location
Current work location is alternate location.
Alternate Work Location

Address X 4

Usage

Primary Work Station
Visibility

Public

Additional Address
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Primary Phone
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Primary Email
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ctoler@tamu.edu
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